
Endorsement Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to enthusiastically endorse [Candidate's Name] for [Position/Opportunity] at 

[Company/Institution]. During [his/her/their] time at [Company Name], where I had the pleasure 

of being [his/her/their] supervisor, [Candidate's Name] consistently demonstrated exceptional 

skills and dedication. 

[Provide specific examples of achievements, skills, or contributions that highlight the candidate's 

qualifications.] 

[Candidate's Name] possesses remarkable qualities such as [list key qualities like leadership, 

teamwork, problem-solving abilities], making [him/her/them] an ideal candidate for 

[Position/Opportunity]. I am confident that [he/she/they] will bring the same level of 

commitment and excellence to your organization. 

If you require any further information, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 


