
Letter of Commitment to Timely Payments 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am writing to formally express my commitment to ensuring timely payments moving forward. I 

understand the importance of meeting financial obligations and maintaining a good relationship 

with your company. 

We value our partnership and are dedicated to resolving any past delays. Starting [Insert Date], I 

assure you that all payments will be made promptly as per our agreed-upon terms. 

Thank you for your understanding and support. I look forward to continuing our business 

relationship positively. 

 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 


