Your Name

Your Position

Your Company Name
Your Company Address
City, State, Zip Code
Email Address

Phone Number

Date

Recipient Name

Recipient Position

Recipient Company Name
Recipient Company Address
City, State, Zip Code

Dear [Recipient Name],

| hope this message finds you well. I am writing to inquire about potential partnership
opportunities between [Your Company Name] and [Recipient Company Name]. We believe that
our organizations share common goals and values that could lead to mutually beneficial
collaborations.

At [Your Company Name], we specialize in [briefly describe your company's services or
products]. Given the strengths of [Recipient Company Name] in [mention their services or
industry], I am confident that a partnership could enhance our offerings and reach.

| would appreciate the opportunity to discuss this further at your convenience. Please let me
know a suitable time for us to connect, or if there are specific details about our proposal you
would like us to prepare in advance.

Thank you for considering this opportunity. I look forward to your response.

Sincerely,

Your Name

Your Position

Your Company Name



