
Customs Compliance Reminder 

Dear [Recipient's Name], 

This is a reminder regarding the importance of customs compliance for your shipments. As we 

approach the next shipping date, please ensure that all necessary documentation is prepared and 

that the following compliance guidelines are followed: 

• Ensure that all invoices are accurate and reflect the correct value of goods. 

• Verify the classification of your products according to current customs regulations. 

• Confirm that all necessary permits and licenses are obtained prior to shipment. 

• Maintain proper records of all transactions for auditing purposes. 

Failure to comply with customs regulations can lead to delays, additional fees, and potential legal 

issues. We appreciate your attention to this important matter. 

Please feel free to reach out if you have any questions or need further clarification. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


