
Submission Letter for Green Building Project 

Coordinator 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally submit my application for the position of Green Building Project 

Coordinator with [Organization Name]. With a background in sustainable architecture and 

project management, I am excited about the opportunity to contribute to your team. 

Attached you will find my resume and a detailed portfolio showcasing my experience in 

managing green building projects, including [specific projects or achievements relevant to the 

role]. I am particularly drawn to [Organization's] commitment to sustainability and innovation in 

building practices. 

I look forward to the possibility of discussing how my skills and experiences align with the goals 

of your organization. Thank you for considering my application. 

Sincerely, 

[Your Name] 


