
Building Regulation Approval Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Building Authority's Name] 

[Building Authority's Address] 

Dear [Recipient's Name], 

I am writing to formally request approval for building regulations regarding my new construction 

project located at [Project Address]. The proposed project includes [brief description of the 

project, e.g., "a two-story residential building with a basement and garage"]. 

The construction will adhere to all relevant building codes and regulations, and I have attached 

the required documents, including: 

• Site plans 

• Architectural drawings 

• Structural calculations 

• Energy efficiency reports 

• Other relevant documentation 

I believe that this project will greatly benefit the community by [insert reason, e.g., "providing 

additional housing and enhancing the local area"]. I am committed to ensuring compliance with 

all necessary regulations throughout the construction process. 

Thank you for considering my application. I look forward to your prompt response regarding the 

next steps in obtaining the necessary approvals. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


