
Report on Unequal Pay Based on Gender 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Report of Unequal Pay Based on Gender 

Introduction 

I am writing to bring to your attention an issue of significant concern regarding unequal pay 

based on gender within our organization. 

Background 

Over the past few months, I have conducted an analysis of salary data, comparing the 

compensation of male and female employees in similar roles and with comparable experience. 

Findings 

• Identify instances where male employees receive higher salaries than female 

counterparts. 

• Highlight discrepancies in bonuses and additional compensation based on gender. 

• Provide statistical data demonstrating the pay gap. 

Conclusion 

This report aims to promote fairness and equality in our workplace. I strongly believe that 

addressing the issue of unequal pay based on gender will enhance our organization's reputation 

and employee satisfaction. 

Recommendations 

It is recommended that the organization conduct a thorough audit of salaries and implement 

policies to ensure equitable pay practices. 

Next Steps 

I suggest scheduling a meeting to discuss this report in detail and agree on a course of action. 

Thank you for your attention to this vital matter. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


