
Request for Clarification on Personal Rights 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request clarification regarding my personal rights as outlined in [specify the 

document, policy, or regulation]. I believe it is essential to gain a clearer understanding of these 

rights in order to ensure that I am fully informed and able to exercise them appropriately. 

Specifically, I would appreciate clarification on the following points: 

• [First point of clarification] 

• [Second point of clarification] 

• [Third point of clarification] 

I would be grateful for your prompt attention to this matter and look forward to your response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


