
Subject: Guidelines for Competition Law 

Compliance 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Position]  

[Company Name]  

[Company Address] 

Dear [Recipient's Name], 

As part of our ongoing commitment to uphold the highest standards of ethical business practices, 

we are issuing this letter to provide guidance on compliance with competition law. It is 

imperative that all employees and business partners understand and adhere to these guidelines to 

avoid potential legal issues and maintain our company's reputation. 

Guidelines for Compliance: 

1. Understanding Competition Law: Familiarize yourself with relevant competition laws 

applicable in your jurisdiction. 

2. Avoid Collusion: Do not engage in discussions or agreements with competitors 

regarding prices, production, or other business practices. 

3. Fair Trade Practices: Ensure all transactions and practices in the market are conducted 

fairly and transparently. 

4. Monitor Compliance: Regularly review and assess our compliance with competition 

laws. 

5. Reporting Violations: Promptly report any suspected violations or concerns to 

[Compliance Officer's Name/Department]. 

Failure to comply with these guidelines may result in serious consequences for both the 

individual and the company. We encourage everyone to actively engage in promoting a culture 

of compliance within our organization. 

Thank you for your attention to this important matter. If you have any questions or require 

further clarification, please feel free to contact me. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Your Contact Information] 


