
Supplier Contract Update Notification 

Date: [Insert Date] 

To: [Supplier's Name] 

[Supplier's Address] 

Dear [Supplier's Contact Name], 

We hope this message finds you well. We are writing to inform you of an update regarding our 

contract dated [Insert Contract Date]. After a thorough review, we would like to propose the 

following changes: 

• Update 1: [Description of Update 1] 

• Update 2: [Description of Update 2] 

• Update 3: [Description of Update 3] 

These updates will take effect on [Insert Effective Date] and we believe they will enhance our 

collaboration and efficiency moving forward. 

Please review the proposed changes and respond by [Insert Response Deadline]. We appreciate 

your attention to this matter and look forward to your feedback. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


