
Import-Export Compliance Violation 

Notification 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you of a compliance violation related to the import-export activities 

associated with your account. This letter serves as an official notification regarding the following 

issues: 

• Violation Type: [Specify Violation] 

• Date of Violation: [Insert Date] 

• Details: [Provide Description of the Violation] 

As a result of this violation, we may take the following actions: 

• Imposition of fines 

• Temporary suspension of import-export privileges 

• Additional compliance training 

To resolve this matter promptly, we request that you provide a written response by [Insert 

Deadline]. Your response should address the violation and outline the steps you will take to 

prevent future occurrences. 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


