
Import-Export Compliance Renewal 

Application 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to formally request the renewal of our import-export compliance application. Our 

company, [Your Company Name], has been dedicated to adhering to all relevant regulations and 

standards governing international trade, and we wish to continue our commitment to compliance. 

We have attached the necessary documentation, including our compliance history, updated 

financial statements, and any other required information. We believe that our adherence to these 

regulations not only fosters a trustworthy business environment but also contributes to global 

trade integrity. 

We kindly request that you review our application for renewal at your earliest convenience. 

Should you require any additional information or clarification, please do not hesitate to contact 

me directly. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


