
Import-Export Compliance Documentation 

Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to submit the necessary compliance documentation required for our recent 

import-export activities. Please find enclosed the following documents: 

• Commercial Invoice 

• Bill of Lading 

• Certificate of Origin 

• Import/Export License 

• Any additional relevant documents 

We assure you that all provided documentation is accurate and complies with the applicable 

regulations. Should you require any further information or clarification, please do not hesitate to 

contact us at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. We look forward to your confirmation of receipt. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


