
Import-Export Compliance Certification 

Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the import-export compliance certification for our company, 

[Your Company Name]. As we strive to adhere to all regulations and standards, obtaining this 

certification is essential for our ongoing operations. 

We have been engaged in international trade and wish to ensure that we are fully compliant with 

all relevant laws and regulations. This certification will support our efforts in maintaining 

transparency and integrity in our import-export activities. 

Enclosed with this letter are the necessary documents that outline our compliance procedures and 

trading practices. We appreciate your prompt attention to this matter and look forward to your 

positive response. 

Thank you for your assistance. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


