
Proposal for Senior Management 

Opportunity 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the senior management position at [Company's Name] as 

advertised [where you found the job listing]. With [number] years of experience in 

[industry/field], I have developed a strong skill set that I believe aligns perfectly with the goals 

of your organization. 

Throughout my career, I have successfully [briefly describe a relevant achievement or 

experience]. This experience has prepared me to lead and inspire teams while driving significant 

business results. 

I am particularly drawn to [Company's Name] because of [specific reason related to the company 

or its vision]. I am excited about the opportunity to contribute my expertise in [specific skills or 

areas of knowledge] to help your company achieve its objectives. 

Thank you for considering my proposal. I look forward to the possibility of discussing this 

opportunity with you further. 

Sincerely, 



[Your Name] 


