
Inquiry Regarding Senior Management 

Position 

Dear [Hiring Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to inquire 

about any potential openings for a senior management position within [Company Name]. With 

[number] years of experience in [industry/field], I have developed a strong skill set in [mention 

relevant skills or experiences]. 

I am particularly interested in [specific area or role], as I believe my background in [relevant 

experience] aligns well with the goals of your team. I would appreciate any information you 

could provide regarding upcoming opportunities and the application process. 

Thank you for your time and consideration. I look forward to the possibility of contributing to 

[Company Name]. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


