
Letter to Stakeholders 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Findings on Health and Safety Assessment 

Dear [Stakeholder Name], 

We hope this message finds you well. As part of our ongoing commitment to ensure the health 

and safety of our workforce and stakeholders, we recently conducted a comprehensive 

assessment of our health and safety protocols. 

Our findings indicate the following key areas: 

• Improved ventilation systems have been successfully implemented. 

• Incidents of workplace accidents have decreased by [percentage]% over the past year. 

• Employee knowledge and training on safety procedures have improved, with 

[percentage]% of employees completing the required training. 

However, we have identified some areas for improvement: 

• Increased monitoring of safety equipment is necessary. 

• Regular safety drills need to be conducted more frequently. 

• Further training is recommended for specific high-risk tasks. 

We are taking immediate action to address these areas, and we value your input in developing 

further strategies to enhance our safety measures. 

We invite you to participate in a meeting scheduled for [Insert Date and Time] to discuss these 

findings and collaborate on future initiatives. Your insights are crucial to our ongoing 

improvement. 

Thank you for your continued support and partnership in promoting a safe working environment. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


