
Follow-Up Actions from Legal Compliance 

Audit 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Follow-Up Actions Required from Recent Legal Compliance Audit 

Dear [Recipient's Name], 

Following the completion of the recent legal compliance audit conducted on [Audit Date], we 

have identified several areas that require immediate attention and action. Below are the key 

findings along with the corresponding follow-up actions: 

Audit Findings and Follow-Up Actions 

• Finding 1: [Description of finding 1]  

Action Required: [Specific actions to be taken]  

Deadline: [Insert deadline] 

• Finding 2: [Description of finding 2]  

Action Required: [Specific actions to be taken]  

Deadline: [Insert deadline] 

• Finding 3: [Description of finding 3]  

Action Required: [Specific actions to be taken]  

Deadline: [Insert deadline] 

Please ensure these actions are addressed in a timely manner to maintain our compliance with 

legal standards. Should you have any questions or require further clarification on any of the 

findings, do not hesitate to reach out to me directly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


