
Corrective Action Plan for Legal Compliance 

Audit 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name/Your Organization] 

Subject: Corrective Action Plan Following Legal Compliance Audit 

1. Introduction 

This corrective action plan outlines the steps to address the findings from the legal compliance 

audit conducted on [Insert Date of Audit]. 

2. Audit Findings 

• Finding 1: [Insert Finding Description] 

• Finding 2: [Insert Finding Description] 

• Finding 3: [Insert Finding Description] 

3. Corrective Actions 

Finding Corrective Action Responsible Person Timeline 

Finding 

1 

[Insert Corrective Action 

Description] 

[Insert Responsible 

Person] 

[Insert Completion 

Date] 

Finding 

2 

[Insert Corrective Action 

Description] 

[Insert Responsible 

Person] 

[Insert Completion 

Date] 

Finding 

3 

[Insert Corrective Action 

Description] 

[Insert Responsible 

Person] 

[Insert Completion 

Date] 

4. Monitoring and Follow-up 

The implementation of corrective actions will be monitored regularly. Follow-up audits will be 

conducted on [Insert Follow-up Audit Date] to ensure compliance. 

5. Conclusion 



We are committed to resolving these issues promptly and ensuring compliance with all relevant 

laws and regulations. 

Sincerely, 

[Insert Your Name] 

[Insert Your Title] 

[Insert Your Organization] 


