
Advisory Letter for Breach of Contractual Obligations 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Subject: Notice of Breach of Contractual Obligations 

Dear [Recipient Name], 

I am writing to formally address the recent breaches of contractual obligations as outlined in the 

agreement dated [Date of Agreement]. It has come to our attention that [describe the specific 

breach(es) and the relevant clauses violated]. 

We believe that these breaches have resulted in [explain the impact of the breaches, e.g., 

damages, losses, etc.]. We would like to remind you of your responsibilities under the contract 

and request immediate rectification of the situation. 

Please take this letter as a formal notice to address these issues within [time frame, e.g., 14 days] 

from the date of this letter. Failure to remedy these breaches may compel us to consider further 

action as stipulated in the contract. 

We are hopeful for your cooperation and prompt response to resolve this matter amicably. 



Thank you for your attention to this important issue. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Position] 

[Your Company Name] 


