
Emergency Meeting Call Notice 

Date: [Insert Date] 

To: Board of Directors 

From: [Your Name] 

[Your Position] 

Dear Board Members, 

This is to notify you of an emergency meeting of the Board of Directors scheduled for [Insert 

Date and Time]. The meeting will be held via [Zoom/Google Meet/Conference Call], and the 

link to join is [Insert Link]. 

The agenda for the meeting will include: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Please make it a priority to attend as your input is crucial in addressing the urgent matters at 

hand. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


