
Estate Planning Recommendations 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

Thank you for meeting with me to discuss your estate planning needs. Based on our 

conversation, I have outlined several recommendations that will help ensure your wishes are 

carried out and your assets are protected. 

1. Update Your Will 

It is essential to have an updated will that reflects your current wishes, including the distribution 

of your assets and the appointment of guardians for any minor children. 

2. Establish a Trust 

Consider establishing a revocable living trust to manage your assets during your lifetime and 

distribute them efficiently after your passing. 

3. Health Care Power of Attorney 

Appoint a trusted individual as your health care proxy to make medical decisions on your behalf 

if you become unable to do so. 

4. Durable Power of Attorney 

This document allows someone you trust to handle your financial affairs if you are incapacitated. 

5. Review Beneficiary Designations 

Ensure that all beneficiary designations on your life insurance policies and retirement accounts 

are current and reflect your wishes. 

6. Consider Tax Implications 

Consult with a tax professional to understand any potential estate tax implications and strategies 

to minimize your tax burden. 



Please review these recommendations and feel free to reach out with any questions or to 

schedule a follow-up meeting to discuss further. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


