
Estate Planning Information Update 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to provide you with an update regarding my estate 

planning information. Below are the essential details that you may need to reference in the 

future: 

Personal Information 

Name: [Your Full Name] 

Date of Birth: [Your Date of Birth] 

Social Security Number: [Your SSN] 

Executor Information 

Executor Name: [Executor's Full Name] 

Contact Information: [Executor's Phone Number and Email] 

Will and Trust Details 

Date of Last Will: [Date] 

Trust Type: [Type of Trust] 

Financial Accounts 

Bank: [Bank Name], Account Number: [Account Number] 

Investment Firm: [Firm Name], Account Number: [Account Number] 

Insurance Policies 

Provider: [Insurance Company], Policy Number: [Policy Number] 



Location of Documents 

All estate planning documents are kept at [Location]. 

Please feel free to reach out if you have any questions or require further information. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


