
Legal Inquiry Regarding Supplementary 

Information 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request supplementary information regarding [specific legal matter or 

inquiry]. As part of my investigation, I believe that the requested information is crucial to 

understand the [context or nature of the inquiry]. 

The supplementary information I am seeking includes: 

• [Specific information or documents required] 

• [Additional items or details] 

Please let me know if there are any forms or protocols I need to follow to obtain this information. 

I would greatly appreciate your prompt attention to this matter and look forward to your timely 

response. 

Thank you for your assistance. 

Sincerely,  

[Your Name]  

[Your Title, if applicable] 


