Application for Remote Human Resources
Position

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Hiring Manager's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Hiring Manager's Name],

| am writing to express my interest in the remote Human Resources position listed on [Where
You Found the Job Posting]. With [X years] of experience in HR and a strong background in
[specific skills or expertise], | am excited about the opportunity to contribute to [Company's
Name].

In my previous role at [Your Previous Company], I successfully [describe a relevant experience
or achievement], which resulted in [quantifiable outcome if possible]. I am particularly adept at
[specific HR functions, e.g., recruitment, employee relations, performance management], and |

believe my skills align well with the requirements of this position.

I am impressed by [Company's Name]'s commitment to [mention any relevant initiatives or
values related to the company], and | am eager to bring my expertise in [specific HR software or
methodologies] to your team.

Thank you for considering my application. I look forward to the possibility of discussing how |
can contribute to [Company's Name] in further detail. | am available for an interview at your
earliest convenience and can be reached at [Your Phone Number] or [Your Email].

Sincerely,

[Your Name]



