
Important Update on Our Business Merger 

Dear Team, 

We are writing to provide you with an update on the recent merger between our company and 

[Merger Partner's Name]. This exciting development presents numerous opportunities for growth 

and collaboration. 

As of [Effective Date], the merger will officially take effect, and we are committed to ensuring a 

smooth transition for everyone involved. Key details include: 

• New Company Name: [New Company Name] 

• Leadership Structure: [Details on Leadership] 

• Changes in Operations: [Details on Changes] 

• Employee Support: [Information about Support Resources] 

We understand that you may have questions or concerns regarding this merger. Please feel free 

to reach out to your manager or HR for assistance. 

Thank you for your continued hard work and dedication during this transformative period. 

Together, we will achieve great things. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 


