
Request for Arbitration Proceedings 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Arbitration Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Subject: Request for Arbitration 

Dear [Arbitrator's Name or Arbitration Institution], 

I, [Your Name], hereby submit my request for arbitration regarding a dispute with [Opposing 

Party's Name]. The details of the matter are as follows: 

Parties Involved: 

Claimant: [Your Name] 

Respondent: [Opposing Party's Name] 

Description of the Dispute: 

[Briefly describe the nature of the dispute, including relevant facts and issues at hand.] 

Agreement to Arbitrate: 

[Reference any agreement or clause that mandates arbitration for the dispute.] 

Relief Sought: 

[Detailed description of the relief or resolution you are seeking through arbitration.] 



Enclosed are the necessary documents and evidence supporting my claim. I request that this 

matter be scheduled for arbitration at your earliest convenience. 

Thank you for your attention to this request. Please confirm receipt of this email and provide 

information on the next steps. 

Sincerely, 

[Your Name] 


