
Witness Subpoena Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request your presence as a witness in the case of [Case Name/Number], 

scheduled for [Court Date] at [Court Name/Location]. Your testimony may be crucial for an 

accurate resolution of this matter. 

Details regarding the case are as follows: 

• Case Title: [Case Title] 

• Case Number: [Case Number] 

• Court Date: [Court Date] 

• Court Location: [Court Location] 

Please confirm your availability for this date. If you have any questions or require further 

information, do not hesitate to contact me at your earliest convenience. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Organization] 


