
Client Disagreement Negotiation Letter 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

 

Dear [Client's Name], 

We hope this message finds you well. We would like to address some concerns that have 

recently arisen regarding [specific issue or project]. It is important for us to ensure that both 

parties are aligned and to reach an amicable resolution. 

We understand that you feel [briefly outline the client's disagreement]. Our intention is to clarify 

our position and propose a way forward that takes into account your concerns while also 

adhering to [state any relevant contractual obligations or policies]. 

To facilitate a constructive discussion, we would like to propose a meeting at your earliest 

convenience. We believe that a face-to-face conversation could help both parties understand each 

other's perspectives better. 

Thank you for your attention to this matter. We look forward to your prompt response so we can 

resolve this issue amicably. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


