Application for [Job Title]

[Your Name]

[Your Address]

[City, State, Zip]

[Email Address]

[Phone Number]

[Date]

[Hiring Manager's Name]
[Company Name]

[Company Address]

[City, State, Zip]

Dear [Hiring Manager's Name],
| am writing to express my interest in the [Job Title] position at [Company Name]. With my

background in [Your Field/Area of Expertise] and a strong commitment to [Relevant
Skill/\Value], I believe | would be a valuable addition to your team.

Key Skills and Achievements

o [SKill #1]: [Brief description of how you've applied this skill]
o [Skill #2]: [Brief description of how you've applied this skill]
o [SKill #3]: [Brief description of how you've applied this skill]

| am particularly drawn to this position at [Company Name] because [Reason why you're
interested in the company/position]. | am eager to bring my expertise in [Your Expertise] to your
team and contribute to [Company Goal/Project].

Thank you for considering my application. I look forward to the opportunity to discuss my
qualifications further. Please feel free to contact me at your convenience.

Sincerely,

[Your Name]



