
Letter of Significant Contributions 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to express my enthusiasm for the [Job Title] position at [Company's Name] and to 

outline my significant contributions that I believe would benefit your team. 

During my tenure at [Previous Company Name], I successfully [describe a significant 

contribution], which resulted in [quantifiable outcome or achievement]. This experience 

equipped me with [relevant skills or knowledge] necessary for the role at [Company's Name]. 

Additionally, I [describe another contribution], enabling [impact of what you did] that fostered 

[positive outcome related to the company or team]. This reflects my commitment to not only 

meeting but exceeding expectations and delivering value. 

I am particularly excited about the opportunity at [Company's Name] because [mention why the 

company or position resonates with you]. I am eager to bring my skills in [relevant skills] to your 

team and contribute to [specific goals or projects related to the job]. 

Thank you for considering my application. I look forward to the possibility of discussing how 

my background, skills, and enthusiasms align with the goals of [Company's Name]. 

Sincerely, 

[Your Name] 


