
Letter of Noteworthy Accomplishments 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to highlight some of my noteworthy accomplishments that I believe align closely 

with the requirements for the [Position Title] position at [Company's Name]. 

• Accomplishment 1: Describe a specific achievement, including metrics and results. 

• Accomplishment 2: Detail another significant accomplishment, focusing on impact and 

relevance to the job. 

• Accomplishment 3: Provide another example, emphasizing skills and experience. 

I am confident that my experiences and track record will contribute to the success of [Company's 

Name]. I look forward to the opportunity to discuss my qualifications further. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 


