Career Milestones

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]
[Employer's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]
Dear [Employer's Name],
I am writing to express my interest in the [Job Title] position at [Company's Name]. Throughout
my career, | have achieved several key milestones that | believe make me a strong candidate for
this role.
o [Milestone #1]: [Describe the achievement and its impact]
e [Milestone #2]: [Describe the achievement and its impact]
o [Milestone #3]: [Describe the achievement and its impact]
These experiences have equipped me with the skills and knowledge necessary to contribute
effectively to your team. | am excited about the opportunity to bring my expertise in [Your

Field/Industry] to [Company's Name].

Thank you for considering my application. | look forward to the opportunity to discuss how my
career milestones can align with the goals of your company.

Sincerely,

[Your Name]



