
Letter of Request for Involvement in Ongoing Research 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Department]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to express my interest in your ongoing research on 

[briefly describe the research topic]. As a [your position, e.g., graduate student, researcher, etc.] 

at [Your Institution/Organization], I have developed a keen interest in this field and would be 

thrilled to contribute to your research efforts. 

With my background in [your relevant background or experience], and my passion for [related 

interest], I believe I can provide valuable assistance to your project. I am particularly drawn to 

[specific aspect of the research] and am eager to learn and collaborate with your team. 

I would appreciate the opportunity to discuss how I can get involved in your research. Please let 

me know a suitable time for us to connect. Thank you for considering my request, and I look 

forward to the possibility of working together. 

Sincerely,  

[Your Name] 


