[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[University/College Name]
[Department Name]
[Address]
[City, State, Zip Code]
Subject: Request for Review and Revision of Course Content
Dear [Recipient's Name],
I hope this message finds you well. I am writing to formally request a review and potential
revision of the course content for [Course Name/Code] that | am currently enrolled in. After
thorough examination and feedback from peers, | have identified several areas that could benefit
from updates to enhance the learning experience and align with current industry standards.
Specifically, 1 would like to suggest the following revisions:

e [Specific Topic/Content Area #1 - suggest enhancement or addition]

o [Specific Topic/Content Area #2 - suggest enhancement or addition]

e [Specific Topic/Content Area #3 - suggest enhancement or addition]
| believe that these changes will not only improve student engagement but also better prepare
students for [related field/industry]. | would greatly appreciate the opportunity to discuss this

matter further and explore potential next steps.

Thank you for considering my request. | look forward to your prompt response.



Sincerely,
[Your Name]

[Your Student ID (if applicable)]



