
Proposal for International Student Exchange 

Collaboration 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Institution Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Institution Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a collaborative student exchange program between [Your Institution] and 

[Recipient's Institution]. This exchange would provide invaluable opportunities for cultural, 

academic, and personal growth for our students. 

The proposed program aims to facilitate the exchange of [number] students from each institution 

annually, allowing participants to immerse themselves in diverse educational environments while 

enhancing their global competencies. 

We believe that such a partnership will not only strengthen the ties between our institutions but 

also enhance the academic experience for our students through shared knowledge and resources. 

We would be delighted to discuss this proposal further and explore the potential for 

collaboration. Please let us know your availability for a meeting or call in the upcoming weeks. 

Thank you for considering this opportunity for partnership. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


