
To the [Company Name] Talent Acquisition Team 

Date: [Insert Date] 

Dear Talent Acquisition Team, 

I hope this message finds you well. I am writing to express my interest in the [Job Title] position 

at [Company Name]. With my background in [Your Field/Industry] and my passion for 

[Relevant Skill/Interest], I believe I would be a great fit for your team. 

I have attached my resume for your review and I look forward to the possibility of discussing 

this exciting opportunity with you. 

Thank you for considering my application. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


