
Proposal for Acquisition of Advanced 

Research Apparatus 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Institution/Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose the acquisition of advanced research apparatus that will significantly 

enhance our research capabilities in [specific field or domain]. The requested equipment includes 

[briefly describe the apparatus], which will enable us to [describe the benefits and expected 

outcomes]. 

Our current research initiatives have highlighted the necessity for advanced tools to improve 

both the efficiency and precision of our data collection and analysis processes. With this new 

apparatus, we aim to [mention specific goals or projects that will benefit]. 

The estimated cost of the apparatus is [insert cost], and we have identified potential funding 

sources, including [mention any grants, institutional funds, etc.]. I am confident that this 

investment will yield substantial returns in terms of research output and academic contributions. 

I appreciate your consideration of this proposal and would be happy to discuss it further at your 

earliest convenience. Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution/Organization] 


