
Letter of Appeal for Procurement of 

Scientific Devices 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request the procurement of scientific 

devices that are essential for our ongoing research activities at [Your Institution/Department]. As 

we strive to advance our understanding in [specific field or study], it is crucial that we have 

access to adequate resources. 

The following devices are required: 

• [Device 1: Description and purpose] 

• [Device 2: Description and purpose] 

• [Device 3: Description and purpose] 

These devices will significantly enhance our capabilities and enable us to perform high-quality 

research that can lead to [mention potential impacts, e.g., innovations, discoveries]. Your support 

in this endeavor will not only benefit our team but will also contribute to the broader scientific 

community. 

Thank you for considering this request. I am looking forward to your positive response. Please 

feel free to reach out for any further information or clarification. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department/Institution] 

[Your Contact Information] 


