
Tuition Fee Payment Plan Agreement 

Date: [Insert Date] 

To: [Student's Name] 

Address: [Student's Address] 

Email: [Student's Email] 

Phone: [Student's Phone] 

Subject: Tuition Fee Payment Plan Agreement 

Dear [Student's Name], 

We are pleased to offer you a tuition fee payment plan to assist in managing your educational 

expenses for the academic year [Insert Year/Term]. This payment plan allows you to pay your 

tuition fees in installments rather than a lump sum. 

Payment Plan Details: 

• Total Tuition Fee: $[Insert Total Amount] 

• Initial Payment Due: $[Insert Initial Amount] by [Insert Due Date] 

• Subsequent Payments: $[Insert Payment Amount] due on the [Insert Payment Due Dates] 

of each month 

Payment Methods: 

You may submit your payments via: 

• Online payment through the student portal 

• Bank transfer to [Insert Bank Details] 

• In-person at the administration office 

Please sign below to confirm your acceptance of this payment plan. 

Agreed By: 

______________________________ 

[Student's Name] 

Date: ________________ 



Thank you for choosing [Institution Name]. We wish you a successful academic year! 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Contact Information] 


