
Request for Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Institution Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a faculty member in the 

[Your Department] at [Your Institution]. I am writing to explore the possibility of initiating a 

collaborative research project focused on [brief description of research area]. 

Given your expertise in [Recipient's area of expertise], I believe that our collaboration could lead 

to significant advancements in [specific goals or impact of the research]. I am particularly 

interested in examining [specific aspects of the research]. 

I would appreciate the opportunity to discuss this potential collaboration further and explore 

possible avenues for jointly applying for funding and conducting research. Please let me know 

your availability for a meeting in the next few weeks. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Email] 

[Your Phone Number] 


