Inquiry Regarding Academic Misconduct
Hearing Process

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email Address]
[Your Phone Number]

[Recipient Name]
[Title/Position]
[Department/Office Name]
[University/College Name]
[University Address]
[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to inquire about the process regarding the
upcoming academic misconduct hearing scheduled on [Insert Hearing Date]. As a [your role,
e.g., student, faculty member], it is important for me to understand the procedures involved and
how I can best prepare for the hearing.

Specifically, 1 would like to know:

o The timeline for the hearing process.

« Any documentation or materials that | need to prepare ahead of time.

o Information on the individuals who will be present during the hearing.
o Details regarding my rights and responsibilities throughout this process.

Thank you for your assistance with this matter. | appreciate your attention and support. | look
forward to your prompt response.

Sincerely,
[Your Name]



