
Graduation Ceremony Notification 

Dear [Student's Name], 

Congratulations! We are pleased to inform you that you have successfully completed your 

program and are invited to participate in the upcoming graduation ceremony. 

Ceremony Details: 

• Date: [Date of Ceremony] 

• Time: [Start Time] 

• Location: [Venue Name, Address] 

• Dress Code: [Formal/Academic Attire] 

Please confirm your attendance by [RSVP Deadline]. We look forward to celebrating this 

significant milestone with you and your family. 

Best Regards, 

[Your Name] 

[Your Title] 

[Institution Name] 


