
Proposal Submission for Research Funding 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Funding Agency's Name] 

[Agency's Address] 

[City, State, Zip Code] 

Dear [Funding Agency Contact Name], 

I am writing to submit a research proposal titled "[Title of the Research Proposal]" for your 

consideration under the [specific funding announcement name]. Our team, [team name or 

primary investigator name], aims to address [brief description of the research problem and its 

significance]. 

The proposed project seeks to [briefly outline the objectives of your research], and we believe it 

aligns with the goals of the [Funding Agency's Name]. Our team has extensive experience in 

[mention relevant qualifications or expertise], and we are committed to achieving impactful 

outcomes. 

Enclosed with this letter are the following documents for your review: 

• Research Proposal 

• Budget Proposal 

• Biographies of Key Personnel 

• Letters of Support 

We appreciate the opportunity to apply for this funding and are eager to contribute to the 

advancement of knowledge in [mention field or area of research]. We look forward to your 

positive consideration of our proposal. 

Thank you for your time and support. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Printed Name] 

[Your Position] 

[Your Institution/Organization Name] 


