
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Organization/University Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to inquire about the availability of research funding opportunities within 

[Organization/University Name]. I am currently working on [brief description of your research 

project or area of study] and am interested in potential funding sources that may support this 

work. 

Could you please provide information on any upcoming funding opportunities, application 

procedures, and deadlines? Your guidance would be greatly appreciated as I seek to further my 

research endeavors. 

Thank you for your time and assistance, and I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position/Title]  

[Your Institution/Organization] 


