
Cover Letter for Graduate Research 

Assistant Position 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[University/Department Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the Graduate Research Assistant position in [specific 

research area] at [University/Department Name]. With a strong academic background in [Your 

Field of Study] and hands-on experience in [related experience], I am excited about the 

opportunity to contribute to your research team. 

During my time at [Your Previous Institution], I [describe relevant experience or project]. This 

experience allowed me to develop my skills in [specific skills relevant to the position], which I 

believe will be beneficial for your research on [specific project or topic]. 

I am particularly drawn to this position because [explain why you are interested in their work or 

research area]. I am eager to bring my expertise in [your skills] and my passion for [your 

interests] to [University/Department Name]. 

Thank you for considering my application. I look forward to the possibility of discussing this 

exciting opportunity with you. Please feel free to contact me at [Your Phone Number] or [Your 

Email] to schedule a conversation. 

Sincerely, 

[Your Name] 


