
Request for Collaboration on Academic 

Lecture Series 

Dear [Recipient's Name], 

I hope this message finds you well. I am [Your Name], [Your Position] at [Your Institution]. We 

are planning an academic lecture series focused on [Theme/Topic], and I would like to explore 

the possibility of collaborating with you. 

Given your expertise in [Recipient's Area of Expertise], we believe that your contribution would 

greatly enhance the series. We aim to bring together scholars, practitioners, and students to foster 

dialogue and knowledge sharing. 

The lecture series is tentatively scheduled for [Dates], and we would be honored to have you as a 

speaker/panelist. We can discuss the details, including format, schedule, and topics, at your 

convenience. 

Please let me know if you would be interested in this collaboration, and if so, a suitable time for 

us to discuss further. 

Thank you for considering this opportunity. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 

[Your Email Address] 


