
Invitation to Present at Our Academic Guest 

Lecture Series 

Dear [Guest Speaker's Name], 

We are pleased to invite you to be a guest speaker at our upcoming Academic Guest Lecture 

Series at [Your Institution's Name]. Your expertise in [Subject/Field] would greatly enrich our 

event and inspire our students and faculty. 

The details of the event are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue/Room] 

• Duration: [Duration of the lecture] 

We would be honored to have you share your insights on [Proposed Topic] and engage in a 

discussion with our attendees. 

Please let us know your availability for this event by [RSVP Deadline]. Should you have any 

questions or suggestions regarding your presentation, feel free to reach out. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to our lecture series. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution's Name] 

[Your Contact Information] 


