
Invitation to Serve as a Guest Lecturer 

Date: [Insert Date] 

Dr. [Guest Lecturer's Name]  

[Guest Lecturer's Title]  

[Guest Lecturer's Institution]  

[Guest Lecturer's Address]  

[City, State, Zip Code] 

Dear Dr. [Guest Lecturer's Last Name], 

We are pleased to invite you to be a keynote lecturer at the upcoming [Event Name], scheduled 

for [Event Date] at [Location]. This year's theme is "[Theme of the Event]," and we believe your 

expertise in [Guest Lecturer's Field/Area of Expertise] would greatly enrich our discussions. 

Your keynote address is scheduled for [Time] and will be followed by a Q&A session. We 

anticipate that your insights will inspire both our attendees and fellow speakers. 

Please let us know if you are available to accept this invitation by [RSVP Deadline]. We will be 

happy to arrange for travel and accommodations, should you need it. 

Thank you very much for considering our invitation. We look forward to the possibility of 

welcoming you as a distinguished speaker at our event. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution]  

[Your Contact Information] 


