
Petition for Promotion to Higher Academic 

Title 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Institution/Organization Name] 

[Institution Address] 

Dear [Recipient's Name], 

I am writing to formally submit my petition for promotion to the title of [Desired Academic 

Title] in the [Department/Faculty Name] at [Institution/Organization Name]. I have been 

dedicated to my role as [Current Position] since [Start Date] and have actively contributed to the 

academic community through [mention relevant teaching, research, and service contributions]. 

In reviewing the criteria for promotion, I believe my qualifications meet, and in many aspects 

exceed, the requirements outlined in the [Institution's Promotion Policy]. Below, I have 

highlighted my key contributions: 

• Teaching: [Briefly describe your teaching philosophy and any innovative teaching 

methods you've implemented.] 

• Research: [Summarize your research accomplishments, publications, and their impact on 

the field.] 

• Service: [Outline your involvement in committees, community outreach, or any other 

relevant service activities.] 

I am passionate about furthering my contributions to [Department/Faculty Name], and I believe 

that achieving the title of [Desired Academic Title] will enable me to enhance my impact further. 

Thank you for considering my petition. I am looking forward to discussing this matter further at 

your earliest convenience. 

Sincerely, 

[Your Name] 

[Your Current Title] 

[Your Contact Information] 


